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LOGIN SCREEN

Access TPA production website via

w Logon

U=er ID

Paszword

Language ! Englizh | i

Accessibility |_

Logon

230

Key in the given User ID & Password

Change passywiard

Creste uzer ID

Have you forgotten your password or user ID7? Help
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CREATE GOOD RECEIPT/SERVICE ENTRY

mySAP SRM Home Help Log ot ET‘I:Y

+ Service Entry - Vendor

Start Enterprize Buyer Inbox
Start Enterprise Buyer Inbox

You can approve or reject shopping carts and read your e-mails

GRISE for Yendar

ABAP Editor relating to the procurement transaction S u p p I ie r
Relationship
GR/SE for Vendor
\ You can confirm delivered goods and enter performed services M an ag ement
1

Click on the GR/SE for Vendor to start




CREATE GOOD RECEIPT/SERVICE ENTRY

Confirm Goods / Services

Make a selection; ICl:nnfirm Goods Receipt/Services Performed ;I < Select on the Confirm Goods ReCEipt/SerViCES Performed

To confirm ordered goods ar services, first find & purchase order.

search for Purchase Order

Purchaze Crder Mumber | Requester Purchaze Order Mame Timeframe

itk ILast 7 Days ;I

9tar‘t| Extended Search \

To confirm receipt of goodzafzervices, chooze ﬁ

Click on the Extended Search for advanced search

To enter times for services performed, choose El :

SAP SRM Home Hel Loy off SAPS
There are two ways to create | ™ N B
h G R/S E 4 Confirm Goods [ Services

t e . ~ Service Entry - Vendor Maks a sslsction: [Confirm Gonds Recsipt/Services Performed v |
1 ) S e I e Ct t h e T| m efra me Of Aai';’z::r' Vendor To confirm ordsred goods or services, firet find & purchass arder

t h e P u rc h a S e O rd e r a n d Furchase Or.dar Numkber Recjuester u Purchase Order Name Tl‘_::r:r;:ys _

CI | C k llsta rt)l b u ttO n 0 r tem Descrigtion Product u Wendor Product Number lpi;:[t Cateqory
2. Type the PO number, leave 5 "R —

the Timeframe to blank

, . Advanced search screen
and click “Start” Resstorer
_Start|  Simple Search




TYPES OF PO

Two types of PO; namely Planned and Unplanned.
Main differences are shown below

Planned — Detailed PO items

451020254110 13-5/2" DRILLING ADAPTER SPOOL FLAMNGE KLMSI2
ftem Description Ordered Confirmed Confirmatn Yalue Calculatd
10 SERVICES MATERIALS & EQUIPMEMT 10 esmch 0 each 0,00 WYR
Planned — Shop with Limit
421020342810 TESTING TESTIMG Lizn-Huat Tan
ftem Dezcription Ordered Confirmed Confirmatn Yalue Calculstd
TESTIMNG TESTIMG Limit 0,000 0,00 MYE




CREATE CONFIRMATION

List of PO will be shown based on the search criteria

Search Result: 12 Purchase Orders
Mumber [arme Created By Created on

3 56000530321 Service tem REGMY_CREATE 05.03.2009
0:5.03.2009

]

i [ 3

3 560005303252 Service tem REGWMY _CREATE
4 SE00033030/ Service tem REGKMY _CREATE
3 560005303012 Service fem REGMY_CREATE

Click on the [=f. icon to

create the confirmation




CREATE CONFIRMATION - PLANNED PO

Complete the Item Data screen‘ ‘
K

ey in meaningful Confirmation
Confitm Goods | Services Name, Reference Document and
':'.‘n:v.niirrn; Hnlﬂ| Chetk | Refresh | Eeduz Evalc I actual performance Completlon date Back to initial Scral

Ir orcies o be ghile to find the confinmelion kEer, v fl & NEms

Contirmation Mumber SODO00>33D
Confirmation Mame Cooling Tower Repesir Purchass Order Mumiser 451 0138317
Delivary Date/fPerformgnees Date 5 2306 2005 Feference Document A PO
A 4
Hesder dete

1. Changa the quantity if required (for exomple, for partial confirmafions) and other details
2. Chooze "Confirm" sbove

Hem Ouverview

[ tem Description Prosdiuct

il Met Price Agsigned fo Purchase Ordér J bem Prociact Caleqory Lozl Delivery

[+ 1 Nihon Spinde Cooling Tower (CTA TDOUN) G000 2 WyR Per 1 E4 | Ordar = I 30 44 A51013084T 110 MECHAKICAL ENG. 8 5W I~

[+ 2 Mark-up 3% G000 g MYR Per 1 Eqv | Crder TI 21301 444 A101 35817 110 MECHAMNICAL ENG. 8 SV r

\ /

Do not change these fields unless assigned

AN i
Fill in the actual quantity and check the
item(s) to be included in the Service Entry




CREATE CONFIRMATION - PLANNED PO

Confirm Goods | Services Centrally
C-:unfirml Hl:uld| Chech:l F{Efresh| Hedul Evaluate YWendar

In order to be able to find the confirmation later, give it a name

Confirmation Mumber S000022133
Confirmation Marme Subses Power Fault Invest. (Inw 3651) Purchase Order Mumber 4510219128
Delivery Date/Performance Date * 07 04 06 Feference Document IRF# 72457

Complete the Basic Data section

iem Data  Approval Preview

Basic Data|| Partner | Documents | History | Status

Goods Receipt Slhip

Bill of Lading

Posting Date 07.04 2006

Changed by CP1356756

Changed on 07042006 22:21:42  Dizplay Changesl Must enter the correct Service Entry

Service-Ertry Reviewer| mamsaz e > Reviewer and Service Entry Approver for
every Confirmation

Service-Entry Approver| mactil i




CREATE CONFIRMATION - PLANNED PO

Complete the Document section. This is optional.

M tem Data Approval Preview

Basic Data | Pattner | Documents || History | Status

Texts
Irternal Mote
You can specify more information ar text inthis column. ﬂ \
Key in the brief description work done or
¥ | key notes and then click Copy Text to save
the text [
[
Copy Text
Attachments
Overview of Attachments
Description Internal Action
TESTING TESTHG TESTING TP& UPLOAD FUNCTION doc r

Use the File Upload facility to include
You can upload a document from your PPC .
bescriton attachments. Click Browse button to choose
. . / the file before click Add button to upload.
[DWMEE. ..

A




CREATE CONFIRMATION - PLANNED PO

Submit your completed Confirmation for Shell review and approval

Confirm Goods | Services

Confirm HD|d| Check| Hefreshl Redal Evaluate Vendn:ur|

Im arder to be able to find the con ion later, give it a nan Click Confirm button to submit your SE for
i B e El=sse technical review and commercial release
Confirmation Mame Cooling Tower Repair Purchase Order Mumber 4510133517
Delivery Date/Performance Date * 23.06 2005 Reference Document HHRFPCAUNSDM

Basic Data|| Partner | Documerts | History | Status

Microsoft Internet Explorer X|

Goods Receipt i
bt Sl & Confirmation still conkains errors; Check the  confirmation

Bill of Lading

Posting Date 23.06.2005

Changed by CP123341 If there is error or inconsistencies, error or
Changed on 23062005 08:02:31  Display Changes warning message(s) will be displayed and please
Service-Entry Reviewer SALSPA e rectify them

Service-Entry Approver itk




CREATE CONFIRMATION - PLANNED PO

Once a confirmation has been submitted, it will be reflected on the screen

Confirm Goods f Services Centrally

Confirm | Halcd | heck | Refresh | Reda | Ewaluate %endor | Back to Initial Scree
Your confirmation S0000221 33 haz been saved T
Confirmation Mumber 2000022133 Q q q

S Click this link to return
Confirmation Mame Subsea Power Fault Invest. (Inv. 36817 Purchase Order Mumber 4510219128 h
Delivery Date/Performance Date 07 .04 2006 Reference Documert  IRF# 72457 tO t e Create screens.

Header data Imﬁﬂ Approval Preview

tem Querview

[ » tem Description Product  Quartity * Unit Met Price Azsigned to Purchase Crder § tem Product Categary Lazt Delivery Actions
[# = Limit Z1EA 4510219128 1 20 - ; u[
¥ 1 CC-ADHOC-BASE-PROJEMGR 31043596 1 EA 420,00 USD Per 1 EA Order 21524440 4510219128 120 SPECIALIST LAROUR - Q g[




CHANGING A CONFIRMATION

Update the Submit for
required review &
HES approval

Choose a Delete or

confirmation Update

As long as the Confirmation has not been fully approved, it can be amended.



CHANGING A CONFIRMATION

Select a Confirmation

Display and Process Confirmations Centrally/_\k Choose Display/Process Confirmation

Make a selection IDispIaw’PrDcess Confirmation LI \\U

To display or edit confirmations, first find & confirmation.

Select Status & Timeframe or search
Find Confirmation usi/ng\the Extended Search option

Purchase

der Mumber  Confirmation Mumber | Status Timeframe 2
IAwa'rting Appruval;l ILastTDays ;l

ended Search

Start

After refining the search, click Start

When the PO summary is shown,

To dizpla . . .
click the Display/Edit button
Search Result: 1 Confirmation AT\
Murmber Specific. Mame Reference Crested By Creasted on Status 4
S0000221 33 Subzea Power Fault Invest. (Inv. 3651) IRF# 72457 Dulce Cruz 07 .04 2006 Aweaiting Approval %




CHANGING A CONFIRMATION

Choose change or delete the confirmation; whichever is applicable

Display and Process Confirmations Centrally

izplay | Delete | Feturn delivery | Evaluate Wendor | Back to Initial Screen

Click Change button to turn the screen
into edit mode or click Delete button to

Confirm| Huld| Checkl Refresh| Re Dl Changel I

In arder to process the confirmation, choose a#adi\-'e pushbuﬁonf

Confirmation Mumber S000022133
Confirmation Mame Subses Power Fault Invest. (Iny 36817 Purchase Order MU remove It permane ntly
Delivery Date/Performance Date 07042006 Reference Document IRF# 72457

Header data IHEH Approval Presiesy

tem Overview

© » tem Description Procuct  Guantiy *  Unit Met Price Azsigned to Purchasze Order [ kem Product Category Last Delivery Actions
¥ ~ Limit Z1EA 4510219128 7 20 il i m
¥ 1 CC-ADHOC-BASE-PROJ EMGR 31043595 1 E& 420 00USD Per 1 EL Order 21524440 4510293128 1 20 SPECIALIST LABOIUR - Q Q[




CHANGING A CONFIRMATION

Proceed to edit when the screen turns into edit mode

Click Confirm to save changes to
end the update

Dis]

condirm| Hald| check| Refresh| Redo| change | Displaf| Delete| v ctoimr | Estite verice | Back to Inftisl Screen

Click Delete button to remove the
Confirmation

In arder ta be able to find the confirmation lster, give it a name

Confirmation Mumber 2000022133
Confirmation Mame Subses Power Fault Invest, (Inv.3681) Purchaze Order Mumber 4510219125
Delivery Date/Performance Date * 07 .04 2006 Reference Document |IRF& 72457

Header data IHHH Approval Preview

1. Change the guantity if required (for example, for partial confirmations) and other details
2. Choosze "Confirm" abowve

tem Ouerview

[T » tem Description Product Cuantity * Unit Met Price Azsigned to Purchaze Order ftem  Product Category  Last Delivery  Actions
V¥ - Limit Z1EA 4510219128 7 20 - y
=2 1 CC-ADHOC-BASE-PROJ ENGR 31043596 1 E4 420,00 USD Per 1 EA IOrder 'l 21524440 4510219128 7 20 SPECIALIST LABOUR r %

1 Add temi(=)

Addd Catalog tem: IPHEI1 COVUS CORPORATION PTY LTD ;I Start

* Please follow the steps as described in the Create mode.



VIEW CONFIRMATION & PAYMENT STATUS

View at PO level — choose a PO and expand the PO details

Confirm Goods f Services Centrally \1/

Make & zalectio

Select Confirm Goods
3 ]Cunflrm Goods ReceptiServdces Perfonmed j Receipt/serViceS Performed

To confirm ardered goads oF S=ivices, first find a purchasze ovder.

Segarch for Purchase Order
Purchmze Order Number  Regusster

4510219126 o

Start | Extended Search

Wencor

136756

Timefrsme

" —

Select the correct Timeframe or
enter a specific PO number
before click Start button.




VIEW CONFIRMATION & PAYMENT STATUS

View at PO level — choose a PO and expand the PO details

Confirm Goods | Services Centrally

Make a selection: ICanirm Goods Receipt/=ervices Performed ;I

To confirm ordered goods or services, first find a purchase order.

Search for Purchase Order

Purchase Order Mumber  Reguester “encar Timeframe
4510219128 138756 COWUS CORPORATION PTY LTD I 'I
Start | Extended Search
To confirm receipt of goods/services, choose ﬁé I nvoice amou nt Wi ” be S hown
To erter times for services performed, choose E . he re

Search Result: 2 Purchase Orders

Mumber Matme Created By Cregted arf Action
4 431021912810 Subszea Power Faul - Investigsation PHME=D 231 2008 ﬁ
- 4510219128720 Flying Lead Replacement PHMESD 2301 2006 ET

tem Description Croered Confirmedd Confj Calculata Invuicn’alue Action
Flying Lead Replacement Lirmit 0,000 EE7 00 USD - - 13
\ 4

Click the Expand button to view
the PO line item

Year to date Confirmation value
approved




VIEW CONFIRMATION & PAYMENT STATUS

View at Confirmation level

Display and Process Cﬂﬁﬁffﬂﬂtiﬂ@ﬁtra"y
| Select Display/Process Confirmation

Make & selection: |Di3plawPrn:u:esa Confirmation

To dizplay or edit confirmations, first find & confirmation.

Find Confirmation
Purchase Crder Mumber  Confirmation Mumber  Status Timeframe

Last ¥ Days ;I

=tart Extended Search

Held

svsiting Approval Then, choose the Status and
Release Rejected Timeframe before click Start
Approved

Deletod button

Canceled




VIEW CONFIRMATION & PAYMENT STATUS

View at Confirmation level

Display and Process Confirmations Centrally

Make a selection: IDispIay.l’F‘ruu:ess Confirmation j

To display or edit confirmations, first find & confirmation.

Find Confirmation
Purchaze Order Number  Confirmation Mumber  Status Timeframe
Approved j |Last T Days ;I

Start Extended Search

To dizplay or edit confirmations, choose the number belowvy ar %

Search Result: 3 Confirmations

Murmber Specific. [arme Reference Created By Created on Status
2000022135 Subsea Povwer Fault Invest. (Inv 39500 IRF# 71953 Dulce Cruz 05.04 2006 Approved
S000022133 Subsea Povwer Fault Invest. (Inv 36817 IRF# 72457 Dulce Cruz 07 .04 2006 Approved
000022152 TEST TEST Dulce Cruz 07.04 20065 Approsved

Click the Confirmation Number




VIEW CONFIRMATION & PAYMENT STATUS

View at Confirmation level

Display and Process Confirmations Centrally
Canfirml Haldl Checkl Refresh| Redal Change| Displa\fl Delete| Feturn delivery | Evaluate YWendor Back to Initig

In arder to process the confirmation, chooze an active pushbutton

Confirmation Mumber 5000022133
Confirmation Mame Subsea Pover Fault Invest. (Inv 36517 Purchasze Order Number 4510219128
Delivery Date/Performance Date 07 04 2006 Reference Document  IRF# 72457

L poproval Previess

Hem Overview i
[T » tem Description Product  Quantity = Unit et Price Azzigned to Purchase Crder §em Product Category Last Delivery A
¥ = Limit T 1EA 4510219126 1 20 r
~ 1 CC-ACHOC-BASE-PRCS EMNGRE - 31043396 1 EA 420,00 USD Per 1 EA Order 21524440 4510219128 1 20 SPECIALIST LABOUR - %
Click the Item Data tab 2

Click the Display icon




VIEW CONFIRMATION & PAYMENT STATUS

View at Confirmation level

Display and Process Confirmations Centrally

Cunfirm| Hu:nld| Check| Refresh| Redo| Change| Displa\,-'| Delete| Return delivery | Evaluate “Wendor

In arder to process the confirmation, choose an active pushbutton

Confirmation Mumbet 2000022133
Confirmation Mame Subszea Power Fault Invest. (Inv.3681) Purchase Order Mumber 4510219125
Delivery DatesPerformance Date 07 .04 2006 Reference Document  IRF# 72457

Header data LEGEEEEN  Approval Previesww

Basic Data) | Partner | Documents | Account Assiqnmezk | Histary CIICk the History IInk

Description CC-ADHOC-BASE-PROW EMNGR

Product 31043596 Display in Catalog

Product Category SPECIALIST LABCUR
Product Type  5ds * Service

Cantity 1 each

Met Price 420,00 USDPer 1 ES

Tax

“Yendar Product Mumber
Last Delivery ]

Owerful, Tolerance 0,0




VIEW CONFIRMATION & PAYMENT STATUS

View at Confirmation level

Display and Process Confirmations Centrally
Confirm | Hald | Check | Refresh | Redo | Change | Displary | Delete | Return delivery | Evaluate Yendaor Back to Initial Screen
In order to process the confirmation, choose an active pushbutton
Confirmation Mumber 5000022133
Confirmation Rame Subsea Power Fault Invest. (Ine 36817 Purchaze Crder Rumber 435102191258
Delivery DatedPerformance Date 07 04 2006 Reference Document  IRF# 72457
Header data Im@ﬂ Approval Presiew
Bazic Data | Pattner | Docunents | Account Assignmert | (History Back Continue Back to bemn Cwverview
History
Document Mame of Documert Mumber of Document Mumber in &16CLNT 300 Date Guantity Met value currncy  Status
Purchaze Crder Flying Lead Replacement 4510218125 /20 301 2006 135.000,00 USD
Total 135.000,00 USD
Ertry Sheet Subsea Power Fault Invest. (Inv.3651) 2000022133 M _» 200651 000555391 05.04 2006 45652 UsD
Entry Sheet Subsea Power Fault Invest. (Inw.3950) 2000022135 12 200651 000555394 03.04 2006 21045 U=D >
Total 667,00 USD
Confirmation Ertry Sheet 2006/ 000555391 2006/0500439246 M 03.04 2006 45652 UsD
Confirmation Ertry Sheet 2006M 000555394 2006/0:300439247 M 0i53.04 2006 21048 UsD
Total 667,00 USD )
 DisplayssaGraphic | The equivalent Service Entry (SE) number ; . . .
9 y (SE) The list of Confirmation with values
¥ Display a= Table




